Adding Images

· Sort images into separate folders (by date or trip, etc. Use ‘Event Name – Year’)

· Copy folder(s) into photos folder.

· Start up website to check for folder being added as an album on the Photos page.

Adding Calendar Dates

· Allow write access to the website’s directory (tech’s job)

· Go to Calendar page.

· Scroll down, click on ‘add events’ link.

· Enter your name (doesn’t  matter what)

· Password is ‘sbyswins’, case sensitive. (can be changed, but should suffice)

· Fill out appropriate spaces (numbers only for date pieces)

· Check on calendar page to make sure event was added.

· To overwrite or edit an event, simply make a new event on the same day. (it will override it.)

